Senior Litigation Paralegal

Compensation: $80,000 – $120,000 DOE, plus performance-based bonus opportunities
Schedule: Full-time, in-office, Monday–Friday
About Us
Focus Law is a respected business litigation firm in Orange County. We protect business owners from betrayal and dishonest dealings—restoring their freedom to lead, innovate, and succeed. Our success comes from the strength of our team, and we rely on dedicated professionals who take pride in their work and value collaboration.
We are seeking a Senior Litigation Paralegal with strong litigation skills, excellent judgment, and the ability to manage cases with confidence and independence.
The Role
This is a senior-level position for a seasoned paralegal who thrives on substantive case work. You will support attorneys across all phases of litigation, from discovery through trial, with significant responsibility for drafting, organization, and preparation. Attorneys will provide strategic direction and review your work, but you will be trusted to produce near-final drafts and manage day-to-day litigation tasks.
Key Responsibilities
Drafting & Research
· Draft near-final versions of pleadings (complaints, answers, cross-complaints) for attorney review.
· Draft near-final versions of motions and oppositions (e.g., demurrers, motions to strike, motions to compel, summary judgment, motions in limine) with supporting declarations and exhibits.
· Conduct targeted legal research using LexisNexis, Westlaw, or CEB on statutes, case law, and procedural rules.
· Draft concise legal memoranda summarizing findings for attorney use in motion practice or trial preparation.
· Ensure all filings comply with the California Code of Civil Procedure, local rules, and judge-specific standing orders.
Technology & Innovation
· Use litigation tools, case management systems, and e-discovery platforms effectively.
· Demonstrate strong skills in Microsoft Office, PDF management, and cloud-based collaboration.
· Embrace AI and other technology tools to streamline discovery, research, and document organization.
· Apply technology thoughtfully to improve efficiency, accuracy, and workflows.
Qualifications
· Minimum 5+ years of litigation paralegal experience (business litigation preferred).
· Strong knowledge of California and federal litigation procedures.
· Trial preparation and attendance experience.
· Paralegal certificate required.
· Excellent organizational skills, attention to detail, and ability to prioritize deadlines.
· Reliable, resourceful, and able to manage workload independently.
Why Join Us
· Competitive pay for senior-level expertise: $80,000 – $120,000 DOE, with performance-based bonuses.
· Trusted responsibility: You’ll be relied on to take ownership of substantive work with attorney review and guidance.
· Meaningful impact: Your work will directly contribute to successful outcomes for business clients.
· Collaborative team culture: We are a small, entrepreneurial firm where collaboration and respect are valued daily.
How to Apply
If you are a driven senior litigation paralegal ready to take the next step in your litigation career, we would love to hear from you. Please submit your resume, cover letter, and a writing sample highlighting your litigation experience.
Email your resume using the following file-naming format: Resume [Last Name, First Name] [Date of Email]. 
Your email subject line must read: [POSITION] Application from [Your Name].
Applicants who do not follow these instructions precisely will not be considered.
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